
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Waverley Abbey College, the education arm of 
CWR, provides Higher Education programmes, 
courses and conferences. Our vision is to see 
thousands of Christian learners walk through 
our doors, be transformed by God's Word and 
to live out their new learning in their 
workplace. 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

  

College Manager & Academic Registrar 
 
Salary range £30,000 to £35,000 dependent on experience and qualifications 
Based at Waverley Abbey House, near Farnham, Surrey   

 
As College Manager and Academic Registrar, you will be a key player 

within the Waverley Abbey College team. Your role will play a 

significant part in delivering our mission of serving and equipping 

people in their calling/profession, and maintaining our excellent 

student satisfaction ratings. 
 

You will have management responsibility for the services provided by 

the Registry and Course Administration teams as well as contributing 

to the wider leadership of the college as a member of the management 

team. Key tasks will include ensuring that college policies and 

procedures are implemented and regularly reviewed and that statutory 

returns are completed and submitted. In addition, you will approve 

budgeted payments and make sure that reports and data produced by 

the department are accurate and available on time. 
 

To be successful in this vital role, in addition to a relevant degree level 

qualification and experience of managing services and administration 

functions, the job requires you to be equally at home reviewing and 

developing policies and procedures, and handling statistics and data. 

Experience of administration in a Higher Education setting and 

knowledge of virtual learning environments and student records 

systems would be beneficial. 
 

Please note that this role carries an occupational requirement for the 

position to be filled by a committed Christian. 
 

For a copy of the job description, person specification and benefits 

package, please email our HR Manager iain.jones@waverleyabbey.org  

Applications in the form of a CV and covering letter should also be sent 

to the same email address. You are welcome to have an informal 

conversation with one of the management team so please feel free to 

ring us on 07951778175.  

 

Closing date: Monday 1st February 2021 
Interview dates to be arranged week commencing 8th February 
 

mailto:iain.jones@waverleyabbey.org

